
To Upload Papers to EasyChair.org 
 
1. Log into your EasyChair.org account 

 
2. Select role of “author”. If author not displayed, select “All Roles” on the upper right hand side 
of screen to display the “author” role. (If “author” still is not displayed, please check your log-in 
information.) 

 
 
3. You will be brought to the below screen. Click on the “View” magnifying glass icon: 

 
 



4. You will be brought to the screen below. Click on “Update File” in the upper right hand box as 
shown below:

 
 
5. This will bring you to the page that allows you to update the file submitted from the Abstract 
to the full paper. 

 
 


